

Linda E. Wood
201 Water Hill Road
Apartment K-3

Madison, AL 35758

256-797-2077 
Objective:  Seeking employment as a     

   Medical Assistant   

Resume of Qualifications and Experience
Rehabilitation and Neurological Services
           Medical Assistant

April 2008 thru February 2010                                        885-9708
Huntsville, AL 35805





Contact: Esther-OM
· Excellent skills with performing x-rays 
· In charge of assisting Rehabilitation Doctor with sterile procedures such as SI injections, Facet injections, Medial and Lateral branch block injections, Caudal Block injections and Radio Frequency injections which includes going over post procedure materials with patients.
· Able to set up EMG/NCV patients for Neurological testing.

· Get orthostatic blood pressures as needed for the Physician.

· Perform in house mini mental psychiatric testing per Neurologist instructions.
· Experienced in Flex Med computer program as well as Cabinet NG and Mega West computer programs.

· Skilled in bringing patients back to exam rooms, getting their vital signs,

           starting their encounters , going over their medications, allergies, and  

           other basic medical history as needed.

· In charge of Drug Supply closet, stocking, reordering and dispensing

Medication as requested by the Physician.  Also in charge of discarding 
out of date medication as needed.

 
Linda E. Wood
256-797-2077 

Objective:  Seeking employment as an     

   Experienced Medical Assistant
Resume of Qualifications and Experience Continued

Primary Responsibilities Included 
 Medical Assistant



The Orthopedic Center

April 1992-Feburary-2008

 256-428-3413   
Huntsville, AL  35801


 Karen Whiteley - Supervisor
· Escorting patient from lobby to exam room, assisting them as needed 

with wheelchair, walker, etc.  

· Taking vital signs and preparing patient for Physician’s exam as needed.

· Removing staples, sutures, casts , performing standard  x-rays and
undressing wound site and redressing wound site as requested by the

Physician. 
· Having patient’s x-rays, MRI’s, clinic notes, and other testing the patient

may have had for Physicians review before he/she enters exam room.
· Responsible for drawing up injections, preparing sterile fields for in office

Procedures, preparing cultures for laboratory pick up, and applying casts

and DME as requested by Physician.
Secondary Responsibilities included

· Stocking exam and cast rooms as needed.
· Autoclaving instruments. 
· Returning patient callbacks in order of priority.

· Ordering any tests the Physician requests.
· Calling in medications and ordering tests as needed.
Training and Recognition
High school diploma


       May 28, 1981

Dean’s list & Directors Honor Roll               Tampa College
April 1990


Diploma of Medical Assisting

       Tampa College-June 1990
